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Business Continuity Plan 

Section 1: Recovery Plan 

Phase 1 Description Due Date

Task A

Task B

Task C

Section 2: Alternate Business Site
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Short-Term Strategy Description Due Date

Task A

Task B

Task C

Long-Term Strategy Description Due Date

Task A

Task B

Task C

Section 3: Recovery Procedures

Procedure Description Deadline

Notify Management 

Plan Activation 

Relocation to alternate Site

Section 4: Recovery Team
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Team Name People Role


